Treasury Financial Manual

Transmittal Letter No. 589 Volume |
To: Heads of Government Departments, Agencies and Others Concerned
1. Purpose

This tranamitta letter revises | TFM 2-3500: Daily Balance Wire for Internd Revenue Service. The
chapter updates procedures the Internd Revenue Service centers follow when preparing and reporting the
Federd Tax Deposit Daily Baance Wire. It also deletes outdated processes. (See Appendix 1.)

2. Page Changes

Remove Insert
Table of Contentsfor Part 2 Table of Contents for Part 2
| TFM 2-3500 | TFM 2-3500

3. Effective Date
Upon receipt.
4. Inquiries
Direct questions concerning this transmittd |etter to:

Funds Control Branch

Financid Management Service

Department of the Treasury

Prince George's Metro Center 11, Room 6D10
3700 East-West Highway

Hyattsville, MD 20782

Telephone: 202-874-9790

Hdhied 4o gy

Date: November 8, 1999 Richard L. Gregg
Commissioner

Deparrment of the Treasury &
Financial Management Service IM’-
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Part 2—Chapter 3500

2-3500

DAILY BALANCE WIRE
FOR INTERNAL REVENUE SERVICE

This chapter tells the Internal Revenue Service (IRS) how to prepare
and report the Federal Tax Deposit Daily Balance Wire (DBW). (See

Appendix 1.)

Section 3510—Authority

The Secretary of the Treasury must
prepare reports on financial operations
of the U.S. Government according to 31
United States Code 3513. Each executive
agency must provide data onits financial
condition and operations to the
Secretary of the Treasury.

Section 3515—Background and
Concepts

The IRS reports Federal Tax Deposit
classification types (withheld, individual,
FICA deposits) that the Federal Reserve
Banks (FRBs) have received 3 business
days before the current day. Treasury
uses this datato:

Forecast and manage the Federal
Government’s cash and debt
position.

Invest collections into the trust
funds to earn interest on those
funds.
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Report to the public on the Daily
Treasury Statement.

Section 3520—Reporting
Requirements

Each business day, al IRS centers
transmit the DBW. A business day is
defined as any day FRBs are open for
business. FRB business days can
include days when the Federal
Government is closed. This includes
Government closings because of
holidays and inclement wesather. IRS
centerslist tax deposit data (by tax class)
reported by each FRB 3 business days
before the current day. (Refer to
Appendix 1 for adetailed description of
DBW lineitems.) IRS must send all wires
to Treasury by fax so that Treasury
receives them no later than 8 am., EST.
Treasury makes two fax machines
available for this purpose. If IRS cannot
send the DBW by fax, the operator
should call Treasury to verbally report
theinformation. (See the Contacts page.)

Occasionaly, the IRS must report
adjustments because it received the SF
215: Deposit Tickets, or SF 5515: Dehit
Vouchers, late fromthe FRB. When that
occurs, IRS must report those
adjustmentsto Treasury with the current
days’ work andindicate on the wire the
FRB deposit dates for the adjusted
amounts. It is fundamental that IRS
correctly reports the FRB deposit date.

The debit amount IRS reports to
Treasury should equal the total debits
the FRB recorded through the
CAS$HLINK system. In addition, the
credit amount IRS reports should equal
the total credits the FRB recorded
through the CA$SHLINK system.

Section 3525—Federal Tax
Deposit DBW Official Format

See Appendix 1 for the official DBW
format.
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Direct any questions concerning this chapter to:

T/L 589
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CONTACTS

Funds Control Branch

Financial Management Service

Department of the Treasury

Prince George' s Metro Center 11, Room 6D10
3700 East-West Highway

Hyattsville, MD 20782

Telephone: 202-874-9790

Daily Baance Wire Facsmile 1
Telephone: 202-874-9984

Daily Balance Wire Facsimile 2
Telephone: 202-874-9945

2-3500

November
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APPENDICES LISTING
Appendix No. Title

1 Sample Format for the Daily Balance Wire

Federa Tax Deposit Daily Balance Wire

T/L 589 November
1999
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Sample Format for the Daily Balance Wire

04/15/90
Work Date
FRB No. 124
Deposit Date
99/01/15 $87,487,506.87
99/01/15 7,041.42
Sub-Total 87,494,548.29
99/01/14 100.00
99/01/14 10.00
Sub-Total 110.00
99/01/15 23,422.26
99/01/15 4,500.00
Sub-Total 27,922.26
99/01/14 10.00
99/01/14 100.00
Sub-Total 110.00
Net 87,466,626.03
Breakdown of net amount by Classes
CLASS 1 59,914,445.35
CLASS 2 .00
CLASS 3 9,497,909.29
CLASS 4 139,150.16
CLASS7 126,096.38
CLASS 8 435,937.92
Breakdown of net amount by Accounts
20F3820 (29) 17,350,764.93
20X 6879 (29) 2,322.00
20F3820 (29) Cum. 110,140,328.44
20X 6879 (29) Cum. 2,642,008.64
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DATE

FRB #

FRB DEPOSIT DATE

1/CLASS 1
1/CLASS 2
1/CLASS 3
1/CLASS 4
1/CLASS 7
1/CLASS 8
2/20F3820(X X)
2/20X6879(XX)
2/20F3820(X X)

2/20X6879(XX)

APPENDIX 1 VOL |

Federal Tax Deposit Daily Balance Wire

Enter the workday the wireis prepared (YYMMDD).

Enter the corresponding Federal Reserve Bank (FRB) number; for example,
SALT LAKE CITY = 124.

Enter the deposit date as reported by the FRB (YYMMDD).

The date will normally be 3 business days prior to the preparation date. If there are more
than 1 day's data being reported, a separate wire for each day isrequired. If aconfirmed
SF 215: Deposit Ticket, or SF 5515: Dehit VVoucher, isreceived late (after IRS has
processed that day's work), process these adjustments with the current day FRB
processing date work. Specify in the left margin of the report to which FRB processing
dateit relates. There may be two sets of numbers for credits and debits. Amounts
reported for the first date represent credits reported on confirmed deposit tickets.
Amounts reported for the second set of amounts reflect debits reported on confirmed
debit vouchers. The first amount reported for the credits and debits represent current
day's reporting and the second amount represents adjustmentsto prior days. If thereisno
reporting, then $0.00 must be entered.

Report the amount of withheld and FICA taxes.

Report the amount of estimated taxes on taxable trusts.

Report the amount of corporate taxes.

Report the amount of excise taxes.

Report the amount of railroad retirement taxes.

Report the amount of Federal Unemployment Tax Act (FUTA) taxes.

Report the amount of taxes that are reported and confirmed but have not been classified.
Report the amount of taxes that are reported but have not been confirmed or classified.

Cum: report the cumulative balance in the unclassified confirmed account.

Cum: report the cumulative balance in the unclassified and unconfirmed account.

1/ Enter 0.00 next to classification items having no activity.

2/ Report the IRS center's identifying number beside the 20F3820 and 20X 6879 in parentheses; for example, (29) Ogden

Service Center.

November 1999
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PART 2 - CENTRAL ACCOUNTING AND REPORTING

Section

1010
1015
1020

1510
1515
1520
1525
1530
1535

2010
2015
2020
2025

2510
2515
2520
2525
2530
2535

Table of Contents
Title

INTRODUCTION

Authority

Principles and Features of the Central System
Standard Forms

Contacts

Appendix

Regulations Governing Central Accounting and Reporting

DESCRIPTION OF ACCOUNTS RELATING TO FINANCIAL
OPERATIONS

Authority

Federal Account Symbols and Titles and Subclassified Accounts
Receipt, Appropriation (Expenditure), and Fund Account Descriptions
Receipt Account Classification

Expenditure Account Classification

Other Accounts

Contacts

NONEXPENDITURE TRANSACTIONS

Scope and Applicability
Authority

Definition of Terms
Prescribed Forms
Warrant Transactions
Nonexpenditure Transfers
Contacts

Appendix

Forms Prescribed for Nonexpenditure Transactions

EXPENDITURE TRANSACTIONS BETWEEN APPROPRIATION,
FUND, AND RECEIPT ACCOUNTS

Introduction

Types of Expenditure Transactions Addressed in This Chapter
Paymentsto General Services Administration (GSA)
Expenditure Transactions Not Requiring Payment by Check
Expenditure Transactions Requiring Payment by Check

SF 1081 Certification

Contacts
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Chapter Section Title

Appendices

1. Forms Prescribed for Expenditure Transactions between Appropriation, Fund, and

Receipt Accounts
2. FMSForm 5908: Journal Voucher Batch Transmittal

3100 INSTRUCTIONS FOR DISBURSING OFFICERS' REPORTS
3110 Scope
3115 Authority
3120 Accounting Forms Used by Disbursing Officers and Agencies
3125 General Information on Central Accounting Reports
3130 Use of Accounting Forms (SFs 1218 and 1221 and FM S Form 1219 and 1220)
3135 Use and Assignment of the 3- and 4-Digit Agency Location Code (ALC)
3140 Preparing and Submitting SF 1218 and SF 1221
3145 Preparing and Submitting FM'S Form 1219 and FM S Form 1220
3150 Classification of Special Transactions Reported on FM S Form 1220
3155 Supplemental Reporting on FMS Forms 1219 and 1220
3160 Reporting for Accounting Periods When No Transactions Occur
3165 Submitting Final Accountability Reports
3170 Fiscal Y earend Reporting and Cutoff Schedule of Reporting Deadlines
3175 Integrating Accounting Results
3180 Depositsin Transit System
3185 Undistributed Audit
3190 Statement of Differences
Contacts
Appendix

Forms Prescribed for Statements of Accountability and Transactions

3200 FOREIGN CURRENCY ACCOUNTING AND REPORTING
3210 Authority
3215 Definitions
3220 Reporting Requirements
3225 Administration of Foreign Exchange
3230 Translating Foreign Currencies To U.S. Dollar Equivalents
3235 Foreign Currency Abbreviations and Conversions
3240 Foreign Currency Fund Account Symbolsand Titles
3245 Nature, and Purpose of Foreign Currency Fund Accounts
3250 Preparation and Distribution of FS Form 488 and DD Form 1363
Contacts
Appendices

1. Report of Estimated Foreign Currency Collections and Expenditures
2. Annual Report on Unfunded Foreign Currency Reservation Accounts
3. Forms Prescribed for Foreign Currency Accounting and Reporting
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3300

3500

3900
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Section

3510
3515
3520
3525

3910
3915
3920
3925

Volume |

Title

REPORTS OF AGENCIES FOR WHICH THE TREASURY
DISBURSES (FMS FORM 224)

Scope and Applicability

Authority

Use and Assignment of 8-Digit Agency Location Codes (ALCs)
Monthly Reporting Requirements

Preparation of FM S Form 224

Distribution of FMS Form 224

Correction of Errorsin FM S Form 224

Fiscal Y earend Reporting and Cutoff
Verification or Reconciliation of Disbursements
Integration of Accounting Results
Deposits-in-Transit System

Contacts

Appendices

1. FormsPrescribed for Agencies for which Treasury Disburses (FMS Form 224)
2. FormsPrescribed for Statement of Differences
3. Contact List for Banking Management Division
Contact List for Deposits-in-Transit Reconciliation (Federal Reserve Banks and
Branches)

DAILY BALANCE WIRE FOR INTERNAL REVENUE SERVICE

Authority

Background and Concepts

Reporting Requirements

Federal Tax Deposit DBW Official Format
Contacts

Appendix

1. Sample Format for the Daily Balance Wire
Federal Tax Deposit Daily Balance Wire

INTEGRATION OF ACCOUNTING RESULTS

Authority

Monthly Integration of Agency - Financial Management Service Data
Verification of Check Data

Verification of Deposit Data

Contacts

Appendix

Forms Prescribed for Integration of Accounting Results

ii November 1999



Volume | Part 2

Chapter Section Title

4000 FEDERAL AGENCIES' CENTRALIZED TRIAL-BALANCE SYSTEM
(FACTS)
4010 Scope and Applicability
4015 Authority
4020 Definition of Terms
4025 Reporting Standards
4030 Reportable Data
4035 ATB Transmission Methods
4040 Fixed Assets, Canceled Accounts and Intrabureau Eliminations
4045 Submission
4050 Data Verification
Contacts
Appendices
1. Fiscal 1999 U.S. Government Standard General Ledger Chart of Accounts
2. NOTES Report
3. Budget Functional Classification Codes
4. Department Codes
4100 CREDIT AND DEBT MANAGEMENT REPORTING
4115 Authority
4120 Reporting Standards
4125 Reporting Data
4130 Consistency in Reporting Data
4135 Description of Reports
4140 Submission
Contacts
Appendices

1. Report on Guaranteed Loans
Instructions for Preparing the Report on Guaranteed L oans
2. Report on Receivables Due From the Public
Instructions for Preparing the Report on Receivables Due From the Public

4200 AGENCY REPORTS ON UNEXPENDED BALANCES OF
APPROPRIATIONS AND FUNDS (FMS FORM 2108: YEAREND
CLOSING STATEMENT)

4210 Purpose of FM S Form 2108

4215 Authority

4220 Definition of Terms

4225 Contract Authority

4230 Cashier Fund Balances, Negative Balance Accounts,

and Unamortized Premiums and Discounts
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4300

4500
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Section

4235

4240
4245
4250

4255

4310
4315
4320
4325

4510
4515

Volume |

Title

Investmentsin Public Debt or Agency Securities
and Unrealized Discount

Closed Accounts

Reimbursements Earned and Refunds
Undelivered Orders and Contracts and Unfilled
Customer Orders

Reporting Requirements

Contacts

Appendices

1. FMS2108: Yearend Closing Statement
Instructions for Preparing Y earend Closing Statement
Proof Formulafor Individual Line Items of Unexpended Balances for Appropriations
and Funds
2. FMS2108: Definite, Unfunded Contract Authority
Indefinite, Unfunded Contract Authority
Instructions for Preparing Y earend Closing Statement for Unfunded Contract
Authority (Definite and Indefinite)
Proof Formulafor Balancing Unfunded Contract Authority Account Symbols
3. FMS2108: Indefinite Borrowing Authority
Instructions for Preparing Y earend Closing Statement for Indefinite Borrowing
Authority
4. FMS 2108: Definite Borrowing Authority
Instructions for Preparing Y earend Closing Statement for Definite Borrowing
Authority
5. Table: A Crosswalk of the FMS Form 2108 to SF 133

REPORTING INSTRUCTIONS FOR ACCOUNTS INVESTED IN
DEPARTMENT OF THE TREASURY SECURITIES

Scope and Applicability
Authority

Definitions

Availability of Funds
Types of Securities
Reporting Requirements
Contacts

Appendices

1. Revolving and Trust Revolving Funds
2. Deposit Funds
3. Special and Trust Funds

GRANTS, LOANS, CREDITS, AND CONTINGENT LIABILITIES
INVOLVING FOREIGNERS

Scope and Applicability

Authority
Guideto Terms
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4595

4600

5000

5010
5015
5020
5025
5030

November 1999

Part 2

Title

Reporting Requirements
Inquiries

Appendices

1. FMSForm 4501: Description of Foreign Loan or Credit and FM S Form 4501A:
Description of Foreign Grant, Loan or Credit - Supplemental Information

2. FMSForms4502: Current Status of Active Creditsand FM S Form 4502A: Current
Status of Active Credits - Supplemental Information

3. FMSForm 4502B: Current Status of Active Credits Statement of Arrearages

4. FMSForm 4503: Current Status of Accounts Receivable (Original Maturity of Less
than 90 Days) from Foreign Obligors

5.  FMSForm 4504: Description of Guaranteed (Insured) Foreign Loan, Credit, or Other
Payment Scheduling Agreement and U.S. Government Contingent Liability

6. FMSForms4505: Current Status of Guaranteed (Insured) Foreign Loans, Credits or
Other Payment Scheduling Agreements and FM S Form 4505A: Current Status of
Guaranteed (Insured) Foreign Loans, Credits or Other Payment Scheduling
Agreements - Statement of Claims

7. FMSForm 4506: Payment Schedule - Foreign Loan, Credit, or Other Payment
Scheduling Agreement

8. Codes Required for Preparation of Forms

TREASURY REPORTING INSTRUCTIONS FOR CREDIT REFORM
LEGISLATION

Authority

Definition of Terms

Credit Account Symbols

Subclassed Accounts

Interest Rates

Borrowing from Treasury

Interest on Uninvested Funds

Appropriations

Credit Account Transactions and Reporting Procedures
Contacts

Appendices

1. SF 224 Statement of Transactions - Program Account

2. SF 224 Statement of Transactions - Financing Account - Direct Loans
3. SF 224 Statement of Transactions - Financing Account - Guaranteed L oans

ACCOUNTING AND REPORTING ON MONETARY ASSETS (NON
OPERATING CASH ITEMS) HELD BY U.S. TREASURY OFFICES

Authority

Background and Purpose
Definition of Terms

Reporting Entities

Prescribed Forms and Reports
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5100

5110
5115
5120
5125
5130
5135
5140
5145
5150
5155
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Title

Monetary Asset Account Symbolsand Titles
Reporting Requirements
Contacts

Appendices

FMS Form 5693: Statement of Assetsand Liabilities

SF 224 Statement of Transactions

SF 1220: Statement of Transactions

SF 1219: Statement of Accountability

Instructions for Preparing FM S 62

SF 5515: Dehit VVoucher

SF 215: Deposit Ticket

FMS Form 2075: Outstanding Currency in Circulation by Classes and Denominations
Held by the Office of Currency Standards

9.  TUSForm 4133: Monthly Report of Paper Currency on Hand
10. Adviceof Gold Transaction

NG A~WDNE

RECONCILING FUND BALANCE WITH TREASURY ACCOUNTS

Applicability

Authority

Definition of Terms

Background

Reconciliation of Agency SGL Fund Balances with Treasury Accounts
Treasury’s Central Reconciliation Processes

Reconciling Small Differencesfor Deposits

Reconciling Budget Clearing Account (BCA) Differences
Available Reconciliation Tools

Agency Operating Procedures and Certifications
Contacts

Appendices
1. Fund Balance with Treasury Reconciliation Contact List

2. Common Problems and Solutions for Reconciling Fund Balance with Treasury
Accounts
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